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Question 5 Application for provisional registration 
Overseas trained teacher

Please email 2info@gtce.org.uk for a copy of this form 
in Braille, large print or on disc

The General Teaching Council for England is a data controller under the terms of the Data Protection Act 1998. The information submitted on this form will be
processed for the purposes necessary for the GTC to fulfil its remit and its legal obligations. The data will be shared with se lected third parties who fulfil a
service on behalf of and under the express instructions of the GTC. To view the full list of GTC data processing purposes, you may search the Data Protection
Register at: www.ico.gov.uk

Guidance notes: about your application
Do you need to register?
You must be provisionally registered with the GTC if you are
employed to teach as an overseas-trained teacher (OTT) without
qualified teacher status in a maintained school, a non-maintained
special school.

By 'teach' we mean:
• planning and preparing lessons and courses for pupils;
• delivering lessons to pupils; and
• assessing or reporting on the development, progress and

attainment of pupils. 

The requirement to register applies equally to those employed on a
full-time, part-time or supply basis.

If you are employed as an OTT in other settings, it may be a
requirement of your contract of employment that you are registered
with the GTC. You should check this with your employer.  

An OTT is a teacher qualified in a country outside of the UK. As an
OTT you can work for up to four years as an unqualified teacher in
schools in England without the need to gain QTS.

The four year period begins on the day you commence a teaching
post and expires four calendar years later. It is not based on four
years of service (eg if you commence work in year one and then
take a break of two years, you will be entitled to work for one more
year, not three more years). Your provisional registration as an OTT
will automatically cease once the four years have passed. 

If you wish to gain QTS via an employment based programme you
must have completedyour training and have been awarded QTS
by the end of the four year period.

How to apply for registration
Complete and return the application form to: 
Registration Team,
The General Teaching Council for England
Victoria Square House, Victoria Square, 
Birmingham B2 4AJ 

For further information about registration or the GTC call
0370 001 0308. You can also visit our website at www.gtce.org.uk
Please allow up to 28 days for your registration application to be
processed. 

What will happen next?
Once we have confirmed your eligibility we will process 
your application.

Completing the form
Please complete all sections and refer to the guidance 
below if required.

Section 1 - Personal details
If you do not have a teacher reference number (TRN) refer to
section 5 of the guidance below. 

Section 2 - Employment details
Please provide as much information about your employment as
possible. You must provide the date you first commenced employment
as an OTT or the date you will take up your first post as an OTT.
Without this information we cannot complete your registration. 
If you are undertaking supply work, state the local authority (LA)
area in which you are working.

Section 3 - Declaration
Please follow the instructions provided in the declaration carefully
answering all of the questions and signing and dating the form.

Section 4 - Diversity
The information that you provide will be processed in accordance
with the Data Protection Act 1998 and all other relevant legislation.

Section 5 - Employer endorsement
If you do not have a TRN you must have this section completed by
either your head teacher, if you are employed by a school, or if you
are an agency employed supply teacher by an authorised signatory
at the agency. If you do not have a TRN and are not currently
employed or are about to take up employment please contact us on
0370 001 0308 for advice on confirming your identity.

Checklist
Before returning your application, please
ensure that you have provided the following
information. We will be unable to process your
application without this information.

All sections of the form
completed

Supporting identification
documents where needed

Date started employment as 
an OTT (section 2)

Supporting information for the
declaration where needed

Signed the form
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• delivering lessons to pupils; and
• assessing or reporting on the development, progress and

attainment of pupils. 

The requirement to register applies equally to those employed on a
full-time, part-time or supply basis.

If you are employed as an OTT in other settings, it may be a
requirement of your contract of employment that you are registered
with the GTC. You should check this with your employer.  

An OTT is a teacher qualified in a country outside of the UK. As an
OTT you can work for up to four years as an unqualified teacher in
schools in England without the need to gain QTS.

The four year period begins on the day you commence a teaching
post and expires four calendar years later. It is not based on four
years of service (eg if you commence work in year one and then
take a break of two years, you will be entitled to work for one more
year, not three more years). Your provisional registration as an OTT
will automatically cease once the four years have passed. 
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must have completed your training and have been awarded QTS
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Complete and return the application form to: 
Registration Team,
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Completing the form
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If you do not have a teacher reference number (TRN) refer to
section 5 of the guidance below. 
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possible. You must provide the date you first commenced employment
as an OTT or the date you will take up your first post as an OTT.
Without this information we cannot complete your registration. 
If you are undertaking supply work, state the local authority (LA)
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answering all of the questions and signing and dating the form.
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with the Data Protection Act 1998 and all other relevant legislation.
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If you do not have a TRN you must have this section completed by
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are an agency employed supply teacher by an authorised signatory
at the agency. If you do not have a TRN and are not currently
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0370 001 0308 for advice on confirming your identity.
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